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PowerTeacher Basics  

 

 

Clicking on the Chair will open the Daily Attendance feature.  By default, it will be set 
up to take attendance for the current date.  By using the drop-down, you can change a 
single day’s attendance for previous/future dates as well. 
 
PowerTeacher defaults to the Present attendance code.  If all students are present, 
simply click the Submit button.   
 

 
The image above highlights several other functions/alerts provided in PowerTeacher. 
 
To change a student’s attendance, you can either click in the cell beside the student name (to 
change individually) or change the attendance code (as shown above) and then click inside each 
student cell to whom the new code applies. 
 
As attendance is changed for a student, a comment box also appears to allow for greater 
communication among all staff. 
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You should also make note of two alerts which may be displayed each time 
PowerSchool/PowerTeacher is accessed.  If a student has a medical alert entered, the Medical Alert 
symbol will display.  Clicking on that icon will provide details about the medical condition. 
 
The yellow caution symbol is a generic alert, which schools may use to convey other information to 
teachers. 

 
The calendar icon allows you to change multi-day attendance for students. 

 
 

The backpack icon provides access to a variety of student information.  Clicking the 
backpack will open the list of students in the class, and you can then choose from any 
of the following menu items: 
 

 

Demographics – all contact information entered into 
PowerSchool 
 
Net Access Summary – provides information on last 
time Parent and Student Portal was accessed 
 
Quick Lookup – Two week summary of attendance, and 
current grades for all courses (based on PowerTeacher 
Pro information).   
 
Schedule – Student’s full schedule. 

 
This icon provides you with the list of all students in the class with a PLP identified in 
PowerSchool – along with the summary information which has been entered. 

 

From the main PowerTeacher page, the left-hand 
menu also provides links to additional information. 
 
The NB Reports link provides teachers access to 
some of the printable reports developed by EECD. 
 
These reports may be useful for teachers wishing 
to check on student attendance for any of your 
students (for any of their courses), or to print 
medical information for one or all of your classes. 

 Clicking the Schedule link from the main page will bring a visual (matrix) view of your 
teaching assignment.   

 
 


